
 

 
 

 

Job description: Teacher – Alternative Curriculum and Transition:  

The post holder will work as part of the Alderman Knight Alternative Curriculum and Transition team   
 

The focus of this role is specifically to support young people aged 11 to 19 years who are having 
difficulty accessing education due to their extremely high anxiety related to other complex needs 

such as ASD. However, cognitively these young people have the ability to achieve at GCSE and 
above. 
 

This post holder will be required to work within school but also other settings, including the child’s 
home in order to meet the needs of the young person.  

 
The willingness and ability to work flexibly is fundamental to this role, as is the ability to build 
strong relationships with staff, parents and especially young people who are experiencing a range 

of barriers to their learning.  
 

The day to day working pattern will be based entirely on the needs of the young people at that 
time and will be subject to change as needs change.  

Type of contract: Fixed term until August 31st 2020  

Responsible to: The Head teacher in the first instance 

 
Line manager: Lead Teacher and Team Manager Alternative Curriculum and Transition  

 
The post holder will also work closely with the Pastoral team and teaching/ support staff.  

In addition to leading and managing the educational provision for the pupils as identified by the 
Head teacher, the post holder will be required to teach flexibly across the school as required.  

The school’s generic teacher job description is provided as part of this job description.   

However the post holder will not be a form tutor but will carry out similar duties in relation to the identified 
pupils liaising and working closely with the designated tutor group teams. 



 
 

Generic Class Teacher and Form Tutor Job Description 

N.B. The duties outlined in this job description are in addition to those covered by the latest School 

Teachers' Pay and Conditions Document. 
 
Purpose of Job  

To provide high quality teaching and learning experiences that enables all children to thrive. This will be 
achieved through focused teaching and work across the school and by being a group tutor undertaking 
pastoral and associated duties and responsibilities in respect to the children within the designated tutor 
group. 
 
The post holder will therefore be required: 

 to teach children with a wide range of special educational needs. (Please note teachers need to have 
the confidence and competence to teach across the age and ability range.) 
 

 as a class teacher and tutor, to undertake related pastoral and administrative duties and be responsible 
for the well-being and behaviour management of the class and to liaise regularly with the Key Stage 
Assistant head teacher 

 

 to work with and advise the senior team and other teachers as appropriate on the preparation, 
development and delivery of a broad, balanced and relevant curriculum and associated activities 
tailored to meet the wide-ranging needs of pupils across the school 

 
 
Main duties and responsibilities as a class teacher and tutor 

 
Teaching and Learning 

 To undertake a teaching timetable as required by the Head teacher 
 To support curriculum developments across the school and participate in the development of 

schemes of work, materials and resources as required to meet the needs of the children across the 
school and within individual teaching groups  

 To plan and prepare lessons effectively to ensure they meet the needs of the children within the 
group 

 To deliver lessons in an enthusiastic and imaginative way so as to engage and motivate all pupils  
 To teach according to pupils’ individual educational needs including the setting and marking of work 

so facilitating positive pupil development 
 To organise the classroom and learning resources to create a positive learning environment 
 To assess record and report on the development, progress and attainment of children within the 

teaching group 
 To ensure whole school monitoring and evaluation procedures are supported and the progress of 

pupils within the teaching group is effectively tracked and appropriate action taken if necessary 
 
General  

 To promote the general progress and well-being of individual children and of any class or group of 
children with which they are working 

 To maintain and promote high standards of conduct and behaviour at all times across the school 
and in line with school policy  

 To monitor attendance and take action as appropriate 
 To provide or contribute to oral and written assessments, reports and references relating to 

individual children or groups of children as required including profiles, individual education plans 
and annual reviews  

 To liaise and communicate effectively with all staff within the school, parents/ carers, governors and 
external agencies as required. This will involve written and verbal communication and meetings in 



 
 

respect of the duties and responsibilities of the post and will ensure effective sharing of information 
that will support the teaching and learning of all pupils in the school 

 To play a part in school assemblies, school events and activities 
 To carry out supervision of pupils as detailed by the Head teacher 
 To be involved in contributing to whole school monitoring and evaluation of provision  

 
Staff development/ training/ reviews/ meetings 

 To take part and contribute to team meetings and staff meetings as required  
 To participate in whole school and key stage events 
 To be involved in the school’s on-going self-evaluation of its effectiveness and monitor and evaluate 

methods of teaching and programmes of work accordingly 
 To participate if required in any scheme of staff development and performance review 
 To participate, as appropriate in further training and professional development  
 To work with staff across the school on the preparation and development of courses of study, 

teaching materials, teaching programmes, methods of teaching and assessment and pastoral 
programmes 

 To be familiar with and take appropriate action relating to information provided through the staff 
handbook and school policy documents 
 

It is intended that these job details give an overview of the duties and responsibilities of the post holder 
although clearly they do not as they stand, define all tasks within the role. It does not direct the particular 
amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to 
the performance of duties and responsibilities, the post holder must use directed time appropriately, and 
have regard for the Teacher's Conditions of Employment document. In addition the job details are not 
necessarily a comprehensive definition of the post and the teacher maybe required to undertake such other 
tasks appropriate to the level of the appointment as required by the Head teacher.   
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